




 Kitchen and serving areas.
 State or area for program
 Game area
 Raffle tables
 Information booths

Clean-up

 During event
 After event concludes

Follow-Up: Evaluate the Success of the Event

 Did your event accomplish the objective of highlighting the good things the 
American Legion Family does?

 Did any of those in attendance express interest in getting more information about 
or joining the Legion Family?

After the Event:

 Send any sponsors or donors a personal note saying why their donation mattered.
 Send thank you notes to speakers and invited guests.
 Post pictures and stories on your social media pages.
 Hold a ‘Thank You’ night to acknowledge all your members and volunteers.
 Begin planning next year’s event.
 Write up a narrative report and send it to your Department Community Service 

Chairman.

Verna Wightman
Department Community Service Chairman

P O Box 1276
Tioga, ND 58852-1276

Cell #: 575-491-1261
Email: c  ommunityservice@ndala.org  

Best wishes for a successful year!

mailto:roby@gmail.com

